April 24th, 2015.

M. John Doemaker
123 on the Street, NY
Dear M. Doemaker,

Thank you for the quality time we spent together yesterday in your office. It's been a pleasure for me to meet you and I wanted to take the time to share with you this feeling.
I've been really pleased with the great conversation we had and my wish to join your team is now greater than it was before.
I hope that we will meet again to talk about our mutual needs for the future.
This said, I want to assure you that I have all the qualifications required to perform at my best in your society.
Again, Thank you!
Your Name
